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*** PHOTO CALL/ MEDIA NOTE *** 
DATE [xxx]

What - insert details about the event or opportunity.
Where – insert venue address. 

When - insert date. 

Time - insert time. 
Contact - insert name, title and phone number.
Opening Paragraph - this opening paragraph should be concise and contain all the key information - Who, what, where, when and why.
Paragraph 2- give more details about the event and photography opportunities.
Paragraph 3- Include quote from relevant spokesperson/people [insert name], [insert job title] said, [insert short quote]. 

Paragraph 4 - For additional information contact [insert name] or please visit [insert website].  

ENDS 
For further media information please contact: 
[Insert contact details, name, telephone number and email address]

